Tips for a Successful Consultant Visit
· [image: image1.wmf]Make sure each officer and chairman listed on the Checklist for Leadership Consultant Visits has signed up for a meeting time with the Consultant.
· Meetings should not be scheduled to begin after 9 p.m unless absolutely necessary.
· As soon as you are notified of a Leadership Consultant visit contact your Greek Advisor and AAB to schedule a meeting with the Consultant.
· Hold a chapter meeting to review the Leadership Consultant Educational Program from Horizons and the Consultant’s Bio. 
· [image: image2.wmf]Introduction meetings are important so that the chapter may get to the Consultant and her reasons for visiting.  Wrap-Up meetings are equally important, as they give Consultant a chance to discuss her visit with the chapter and to say goodbye before she leaves for another visit.  Make sure that you have scheduled the introduction meeting for the day the Consultant arrives and the wrap-up meeting for the last day of the Consultant’s visit.
· [image: image3.wmf]To make sure all meetings are scheduled and the Consultant has everything for her visit, send her a copy of her schedule two weeks before she arrives.  This will enable her to rearrange any meetings if need be.  Once she arrives, have a copy of her schedule and all of the materials listed in the checklist ready for her in a folder for her to look over.  Make sure to include a chapter contact list with everyone’s phone numbers and e-mail addresses since this will come in handy if a member was to be late for a meeting or for information for her reports.
· [image: image4.wmf]Consultants sometimes need time to relax and focus on the needs of your chapter.  Because of this do not feel like you have to schedule an activity for her to do every single minute of the day.  Consultants enjoy their “alone time” just as much as you do.
· If anyone is going to Wal-Mart, Walgreen’s, etc. ask the Consultant if she would like to go.  Most likely she has some items she needs to pick up and would appreciate the gesture.
· [image: image5.wmf]Schedule a time for someone to take the Consultant sightseeing or on a tour of campus.  Since Consultants are from all parts of the country she may have never been to your area.  Schedule something fun to make her visit memorable.
· Give the Consultant the option of doing laundry whether it is at someone’s house or at the campus Laundromat.  Most likely she will have some laundry to do.
· Share the Consultant’s Bio and picture with the entire chapter.  This can prove beneficial when members have to meet the Consultant on campus or pick her up.  
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· Make sure that whoever is picking up the Consultant from the airport, train station, or other chapter has directions to and from their destination, the Consultant’s phone number, and all flight or scheduling information.  Also make sure that you drive safely as the Consultant’s life is in your hands.
· The most important tip of all is to have fun. Although your Consultant is there to work she is also there to have the best experience ever of meeting new sisters.  Remember, being along without your friends or family can be tough.  Make sure you treat the Consultant as you would like to be treated when meeting new sisters.
